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—‘Zequesting Agency
MONTGOMERY COUNTY

2. Division or Bureau of Requesting Agency

CLERK OF THE CIRCUIT COURT

3. Authorization Requested (Check only one of the squares below).

A

Dispose of present accumulation.

.additional
pated. Records have ceased to have value -
to warrant retention,

No
is antici-

Establish retention schedule for ‘re-

cords for which there is a continuing
accumulation. The records will cease to
have value to warrant their retention ofter
the period of time indicated.

Microfilm
accumulation

ond destroy originals.

Originals if not microfilmed would be
retained for the period of time indicated.

6. Recommendation

4. 5. Description of Records
ltem Describe records accurately. Include title, form number, size of documents of Hall of Records
No work or activity to which the records relote inclusive dotes and quantity and Board of Public
O. {cubic or linear feet). Show recommended retention period. Works.
1 COURT MINUTES <
Size: 14" x 9" x Y '7((
C Quantity: 568 volumes (estimating one vol., for each term) . v
Dates: 1777-1788, 1790-1822, 1824, 1826-1834, 1836-1877, 1879, “~ "0
1881-1889, 1891... o, o
File Arrangement: C(hronological by Court Term Cc{')__,,_‘ ’/OO Y.
The Minutes of the Proceedings of the Montgomery County Court are 'i‘ff) e
a brief summary of court proceedings by court term, giving names of - . (29
the court judges and officers and names of jurors sworn, The pro- <,//f
ceedings cover briefly both criminal and civil cases, with the names - : ’f,o
. of plaintiffs end defendants, jurors and witnesses, and the verdict ‘{b
and sentence in each case, Other entries included in the Minutes are (&)

rules and regulations and petitions to the (ourt, sales of negroes,
prolongations of servitude, indentures of orphansg, and petitions for

release to 1793, insolvencies 1824-1826, 1835-1844, 1866-1888, licensgs

(ferry, trader, and ordinaries) prior to 1831, inquisitions by coronej
amercements prior to 1827, naturalizations (1777-1903) with printed
forms of applications and certificates tipped in for the period 1870-
1905, and financial reports by the Clerk to the State Treasurer on feg
collected., :

Court proceedings for the period 1777-1795 (4 volumes) and Court
Minutes for 1779-1820 (45 volumes) have been transferred to the Hall

: of Records.

RECOMMENDATION: RETAILN PERMA?\EI\'TLY:- TRANSFER MINUTES NO LONGER RE«
' QUIRED FOR LEGAL OR ADMINISTRATIVE DUTIES OF THE

COURT TO THE HALL OF RECORDS FOR PRESERVATION.

(cantinued)

7 Agency, Division or Bureo/Representotnve .
— / .of}// Clerk of L‘ke Cirevie Loore

o 1967

~ Signatiire Title

oy

Date

, -‘edule Authorized as Indicated in Col. 6 by Hall of
'cords’ Commission. )
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‘4tem

5. Description of Records
Describé records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dotes and quantity

6. Recommendation
of Hall of Records
and Board of Public
Works.,

"No.

2

(cubic or linear feet). Show recommended retention périod.

COURT PAPERS )
Size: Tolded papers, and flat filing after 1952
Quantity: 1226 document files; 243 transfiles; 197 legal file dray
Dates: 1777... (See dates and quantities listed with each

‘records series below.)
By type of paper, then chronological, or by case or
dockat number .

File Arr,:

Court Papers are composed of the original papers and documents
filed in court proceedings, including criminal writs and appeals,
summonses, appearances, presentments, imparlances, trials, appeals,
continuances, ruwcognizances and judicials, as well as miscellaneous
papers for record, not necessarily in connection with legal proceed-
ingas, as listed below:=-

Law Papers - Judicials (3777-1952, 258 document files; 92transfile£;

(l952..~£latflling,1391ega1£iladrawern)

- Trials
Foreign Trials
Civils

- Criminals (sapnrated from Law in 1952 ~ See below,)
Appearances
Recognizances
Appeals
Transcripts ‘

Equity Papers (1815-1952, 26 transfiles, 686 document files,
(flat filing 1952..., 5 legal file drawers)

Criminals (separated from Law in 1952; 1952-1962, 26.document fileg}

(4 triple document files,flatfiling 1963.... 5 legal
(file drawers)
‘Miscellaneous Orders of the Court (1940..., & document files)
Miscaellaneous Petitions (1898..., 3 transfiles, 36 doc,. £iles.
: (2 legal file drawers)
Confessed Judgments (1963..., & legal file drawers)
Recognizances (1956..., 3 doc. files
Judicials (1958..., 8 doc. files)
Deed and Mortgage Papcrs (Deeds are now returned to the grantor
or grantee whenever possible, after recordation.)
2 (1777¢es, 45 file drawvers, 120 file boxes;
(1958444, 44 doc. files)
Released mortgages and deeds of trust have bean
provided for in.Schedule C-251, Item 2,
Condemnation Cases (1932..., 3 doc, files)
Federal Tax Liens (1943..4p 15 doc. files)
Federal Farm Credit Liens (195l..., 6 doc. files)
Mechantcs® Liens (1876,.4, 6 doc. files).

Certificates of Mechanics' Liens to Printers (1898-1911, 1 doc. filje)

Hospital Liens (1953...,,.1 doc. file)

Condemnation Cases (1932..., 3 doc. files) .

Extension 4n Town Lines and Election District Changes (1956..., 1 doc,

Sealed Bastardy Information and Sealed Doctors' Certificates re
Marriasge Licenses (3 document filaes, N.D.)

Nexs

(continued)

file)
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No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents
‘work or octivity to which the records relofp inclusive dotes and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

|2 (cont.)

Corporation Records (1891,..., 89 document files)

Appointments by County Council (1962,.., 1 doc. file)

Londsmgn Registrations(1949..., 1 doc. file)

Fircarms Transfers (1965..., 1 doc. file)

State DBoaxd of iedical Examiners (1896-1837, 1 doc. file)

i"hysicians® and Surgeons' Applications to the Circuilt Court,
(1894-1895, 1 doc. fila)

State Health Dept. Certifications (1910..., 1 doc. file)

Processes fromother County Circult Courts (1903-1908, 1 doc, file)

titscellaneous Roads Papers .(1908.., 1 doc. file)

Election Returns (1906.,.., 3 doc. files, 1 transfile)

Election Reports, Financial (1923..., 1 transfile)

¥onthly and Annual Financial Reports to the Comptroller,

' (1950...5 2 doce. files)

¥onthly Reports to Montgomery County onFees(l959... 2 doc, files)

-Stata Roads Commission Land Acquisition Papers (1936,., 3 doc. files))

Foreign Marriages (1939..., 1 doc, file
Beverage Licenses, Certificates of Approval to Clerk to lssue:
(1956.4ey 2 doc. files)
~ Honds (1898..., 3 file drawers)
Licenses (Copies retained by the Clerk have been provided for
" in Sched, C-251, Item &)

REtOMMKNDATION: RETAIN PERMANENTLY.

GENERAL DOCKETS AND CRIMINAL DOCKLTS

15" x 10" x 1" (approx.)’
«C " )

Size:
Guantity: 404 vols.
Datas: 1777...9
File Arr,: Chronological by court term

Index: Internal alpha. index to names of defendants

The Dockets in this series are the final records of entry, giving
& summary of court action in civil.and criminal cases until 1952,
when the General Dockets were separated into two series, one for
civil cases (General Docket) and one for criminal cases (Criminal
Docket). The dockets include entries for originals, trials, judicig
(See ltem 6), appearances, appeals, recognizances, imparlances, pre-
sentments, appointments of land commissions, continuances (See 1ltem
11), insolvencies, and all additional writs issued by the court,
giving names or imitials of the attorneys, date and docket or case
numbersg, names of plaintiffs and defendants, dates and types of
papers filed or issued, names of witnesses, the court verdicts, and
costg,

iietention of dockets prepared for the temporary use of the judges
during court sessions and rough dockets later transcribed in the

Clork's Dockets has been provided for in Sched. C-251, Item 3, and

way be disposed of as soon as no longer needed by the offica.

RECOMMENDATION: GENERAL DOCKETS AND CRIMINAL DOCKETS ARE TO BE
RETAINED PERMANENTLY,

(continued)

1s,
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5. Description of Records

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
{cubic or linear feet). Show recommended retention peériod.

6. Recommendation
of Hall of Records
ond Board of Public
Works.

4

JUDGMENT RECORD (COURT RECORD)

Siza: 18" x 12" x 3" (approx.)

Guantity: 180 vols,

Datest 1777...

File Arr.: Chronological

Index? Ceneral Judgment Index (item 5), and internal alpha, ind

to names of plaintiffs to 1872, then by names of plai

tiffs and defendants, direct and reversgg also Equity

and Tax.Ssle Index (ltem 9)

The Judgment Record contains the proceedings in equity cases be-
fore the Circuit Court, including foreclosure and partition sults,
tax sales (1894...), Federal Tax Ssles (19l4...), mechanics' liens
prior to 1863 (See Item 23 for continuation), and divorces until

1908 (See Item 34 for continuation).
Record for the period 1777-1818, and included trials in misdemeanorsg
“and felonies in addition to judgments, also appointment of Clerks of

Court, admission of attorneys to practice, lists of persons taking
the osth of fidelity to the State of Maryland, appointments of road

overseers, and, in the volume 1801-1806, a list of insolvencics for

the period 1807-1823 (See Item 14).

The Court Record for the years 1777-1795 (4 V°13') has been de-
positad in the lall of Records. -

In 1953, open-end binders were introduced.

RECOMMENDATION:

RETAIN PERMANENRTLY, TRANSFER VOLUMES PRIOR TO
1900 TO THE HALL OF RECORDS.

GENERAL JUDGMENT INDEX

Sizes 18" x 13" x 3"
‘- Quantity: 28 vols,
Dates: 1818-1827, 1846,..

File Arr.; Chronological

N

This index to the Judgment Record was entitled "Short Judgment
Record," 1818-1827, 1846-1886; the internal alphabetical index in
the Judgment Record (Item &) apparently was the only index availabl
from 1827 to 1846, In 1886, the Campbell indexing system was intro
duced and continued until 1924, when the Russell Key index superseded
the Campbell index. The index gives the names of plaintiffs and de

fendants, the date entered and docketed, the amount of the judgment|

and for whom rendered, costs, attorney's fees, and date of satisfac
tion. Judicials give the docket number and court term, writs serve
additional costs, sheriff's return, and date of satisfaction.

. Tax sales and federal tax liens were recorded in thig series be-

ginning in 1914,
RECOMMENDATIONS

Stetted cases have been entered since 1951 (Item

RETAIN PERMANENTLY. TRANSFER ALL INDEXES PRIOR TO
1900 TO THE HALL OF RECORDS. '

{(continued)

This sexies was entitled Court

X

)
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dotes and quonhty
(cubic or linear feet). Show recommended retention périod.

6. Recommendation
of Hall of Records
and Board of Public
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6

yers, the docket number and dates of docketing, date of iaguance of

| date of court action, dates of petitions and sexrving papers, and the

JUDICIAL DUCKETS
Size: 18" x 14" x 29
. Quantity: 8 wvols,
Dateo’ 1927..0 .

Fila Arr.: Chron,
Indax: Internal alphabetical, to name of defaendant

The Judictal Dockets give the names of the parties and of the lawd

vritc of Fi Fa (Fiert Faciazs), the amount of the judgmant, end inter:
est and court cogts, with a notation of satigfaction and the datae.

Prior to 1927, Judicials were raecorded in the Judgment Record
(ltem 4) and indexed in the Ceneral Judgment Index (Iltem 5); after
1927, only cases were recorded therein which involved the countere
manding of charges, money made and psid, or a nulla dona returnad by
the seriff. A

RECOMMENDATION: RETALN PERMANENTLY.

STET DOCXETS
Size: 8" x 16" x
Quantity: & vols, :
Datess 1892-19513 DISCONTINDED

File Arr.: Chron,
Index: Internal alphabetical, to dofendant

This is a recorded of cases stetted in the Circuit Court, giving
case numbers and dockats from which removed, names of plaintiffs end
defendants, namas of witnesses, end dates on which the cases were
otetted. :

Sinca 1951, casaes gstatted have baen carpied in the Gangral Dockets.
RECOMMENDATION: RETAIN PERMANENTLY. ' '
CONFESSED AND OTHER JUDGMENTS AND LIENS -

Size; 14" x 20" x 3
Guantity: 3 vols.
Dates: 1956...

F’le Arrot Chraﬂo

This ceries gives the names of the lawyers and partias, the dockef

3"

3
9

number in the Judicial Dockets (Item 6), date of entry and the charge,

Judgment, with court costs and notation of satisfaction,

Prior to 1936, Confessad Judgments were contained in tha Genaral
Dockats, (ltem 3).

RECOMMENDATIONs RETAIN PERMANENTLY.

{continued)
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9 EQUITY AND TAX SALE INDEX

“Sizes 12" x 18* x 3"
Quantity: 26 vols,.
Datess 1777.e0

The Equity snd Tax Sale Index is the Russell key system, giving
the names of plaintiffs and defendants, case (docket) number, term
and year, type of instrument, decres and date filed, and recordation
in the Judgment Record (ltem 4).

RECOMMENDATION: RETAIN PERMANENTLY.

10 - | BQUITY DOCKETS

, Size: 14" x 9™ x 27

v Quantity: 98 vols.

Catess 1780...

File Arres Chron,

Indax: Internal alpha., direct and reverse, to namas of pleintiffs -
and defendants; also in Equity Index (Item 9)

bl

The Equity Dockets ere a brief record of casss in equity tried by
the Circuit Court, including appeals in equity, appointments of trua
. tees and receivaers, bille in chancery, partition suita, ratification

of sales, injunctions, petitions and exhibits, bills of cowmplaint,
angwers, orders of publication and publighers® certifications, fox..
closures, adoptions, subpoenas, ordars nisi, patitions for change of
names, and divorces prior to 1909 (Sce ltem 34). Docket entries gth
names of plaintiff and defendont, the docket number, titling, names
of attorneys, appearances, the decree and date, and the recordation
in the Judgment Record (Iteam 4). A Geonsral Index to Equity Records |
1808=1940 (6 vols,) discontinued in 1960. tas been transferred to the
hall of Racords,

RECOMMENDATIONsS RETAIN PERMANENTLY. TRANSFER ALL EQUITY DOCKETS
PRIOR TO 1851 TO THE HALL OF RECORDS.

11 | REFERENCE DOCKET

Sizes 14" x 9" x 2%

Quantity: 2 vols,

Dates: 1807-1827, 1871-1891; DISCONTINUED (See Dockets. Item 3)

File Arr.t: Chron,

Indext Internal alpha., to names of defendants or petitionere in
partitions cases :

The Reference Dockets contain docket entries for cases carried
over from one court term to another, giving the equity case number,
date, namas of plaintiff and defendant, names of attorneys or their

fnitials, appeals, date of continuance, and £inal digposition. The
. voluma covering the period 1807-1827 has been transferred to the Hall .
of Records, and the Volume (1871-1891) remaining in the Courthouse
escatzn containg petitions to divide landa, 1816~ ¢.1854, 1871-1873,
and docket entries to the cases.

(continuad)
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’ - N\ SCHEDUL
C e RE\ -EST FOR RECORDS RETENTION SCHL JLE NO. C 801
" Hall of Records (Continuation Sheet) PAGE
, Commission ) NO. : '
5. Description of Records _ 6. Recommendation
"' Describe records accurately. Include title, form number, size of documents, of Hall of Recorcjs
em work or activity to which the records relate, inclusive dates, and quantity ond Board of Public
No. (cubic or linear feet). Show recommended retention périod. - |Works.
11 (cont.) The General Dockets (Item 3) show continuances, and the Judgment i
eccoxrd (Item 4) includas cases om the division of land, which are ala+ :
ockatad in the Gensral Dockats. A court oxder of 1871 required the ' .
lexrk to initiate a "Reference Docket gimilar to the Conmon Law dockets -
or all Reforence Caces and also to enter therein all references to
ommigsions to divide lands then in the Cowmmon Law DocketS..."”
CCMMENDATION: TRANSFER REFERENCE DOCKET FOR THE PERIOD 1871-1891
TO THE HALL OF RECORDS,
12  RECOGNIZANCE DOCKET

13

14

. Iment of nuisances, licenses, and marriage license waivers for wembexs
""|of the ammod forces and the Merchant Marina during war (1894-1944).

Sizat 14" x 20" x 3#
Quantity: 2 vols,

Datess 1956...

Ftle Arr.: Chronological
Index: Internal alphabdbetical

Tha Recognizanca Dockaet gives the dockat numbar, names of the pare
ties, lawyers, and guratics, ewount of the gurety and the datsg, 'tha
charge and term of court in which person is to appear, with theo nota-
tion of cace number and collateral depositad, :

RECOMMENDATIONT RETAIN PERMANENTLY,

MISCELLANEOUS DOCKET

Sizes 17" x 13" x 3" : ' y
Quantity:s 12 vols. . : _Afi)vb
Dateﬂ! 1894... 4 . f( [ L

File Arr.: Chzom. gt

Index: Internal alpha., to petitioner or defendant-

L Thic 18 a vecord of miscellancous court qgség. including tax sales,
sults for adoption of children, 1894-1947 (Sca Itam 41 for continuatiq

receivership, habeas caxpus proceadings, ng%?_ggnviggiggs. ramonstrand

Miscallancous patitions (original papers) are found with Court
Papers (Item 2), : . ,

RECOMMENDATION: RETAIN PERMANENTLY,

INSOLVENT 'RECORD

Size: 18" x 12% x 3*

Quantity: 4 vols. '

Datez: 1807-1823, 1827-1834, 1845-1865, 188%-1898; DOSCONTINUED
Index: Internegl slpha., to name of petitioner

The Ingolvent Record gives the petition of insolvency end attest,
chedule of property and certification of the Clerk, temporary truse
ee's bonda and affidavits, exhibits, printers? cortificates of pube
ication, a memorandum of proceedings, order of tha court to appoint

lunacy proceedings, registration and disqualification of voters, abatr-

n)o
a8,

(continued) -

permangnt trustes and his bond, order of gale, inzolvent notice,

.. T
&
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5. Description of Records . 6. Recommendation
Describe records accurately. Include title, form number, size of documents of Hall of Records
work or activity to which the records relote inclusive dotes and quantity and Board of Public
(cubic or Iineor feet) . Show recommended retention period. Works.

_16 (cont ° )

.| propezty until 1914 (continuation im Item 17, Plat Books). Bills of

duct, with deeds and plats.

trustees® reports end exhibite, the oxdex aisi, tha f£inal oxder ot
oatis‘ac:lon, end the suditor’s weport.

The Judgment Record (ltem &) for the year 18011806 contains a
11zt of imsolvencies for 1807~1823; and the Court Minutes (Item 1)
tnclude those for 1824-1826, 18351844, and 1866-1888. Keeping {ne
solvencie® &6 3 separste record series was discontioued in 1893, ¥
the Federal govermment passed the "kKelson Act" to establish a unifo
system  gystem of bankruptey and provided for jurisdiction by Unite
States District Courts but did not bar local courts from hearing banke
ruptcies, i{f not in conflict with Bederal laws (30 Stat@ 348; U.S.C.A.,
Title 11)., Most of the Marylaend courts relinguighed such proceedin
to the District Courts in 1898 (Ann, Code of “1,, 1957 edition as
owendaed, Art, 47, Sec, 1), Lf insolvency cages have been heard in
the Circuit Court since 1898, they would be entered in the Coneral
Docket (Item 3). :

RECOMMENDATION: RETAIN PERMANENTLY,

LAND RECORDS

Siza: 12%" x 16% x 3" (vo 1958)

Quantity: 3,506 vols,

Dategt 1777...

‘Fila Arre.s Chron,

Index: A. - Internal alpha, (1777-Hay. 1960); .
B. Lend Recoxd Indaxes {Item 16, 1777...)

" The Land Racords contain the recorded copies of deeds and morte
gages on real property; releases; rights of wayy deeds of trust; notgs}
roleases of dower rights and maxriage agraements affecting the titlae
to lend; manumissions; discharges of negroas; lists of newly acquired
negroes, with indenturee and xeleasssj bonds for payment of nagroes;
bonds for fulfiliment of contracts;] assignments; court commissions
and digposition of lands by commissions; bonds and commissions of
public officials to 1902 (continuation ag Item 27); bille of sale and
chattel mortgages prior to 1879 (continuation a&s Ltem 3, Sched.C-
Chattel Record); certificates of incorporation prior to 1889 (contind
uation as Item 24, Corporation Record); and plats of roads and deeded

sale and chattel instruments relating to rsal property have continued
to be recorded and indexed with the Land Recoxds,

Ona voluma, 18681869, covers condemnatin proceedings for Baltimore
& Ohio Railroad property, and the voluma for 1853«1835 covers condemnae
tiong in sacuring righto-ofeway for the Washington Water Works Aquee-

The Land Records werae handwritten until typing was introduced in
1899, and projection prints were initiated in May, 1948; the soecalled
small binders supsrsedsd the large volumes in June, 1958 The original
volumes of the Land Records for 1777-1791 have been transferred to the

'all of Records for preservation, and photocoplns have been subn:l-
tuted for courthousa usa,

RECOMMENDATION: RETAIN PERMANENTLY, (continued) -

]
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17

0
N
1

INDEX TO LAND RECORDS

Siza: 185" x 1Sk™ x 2%

Quantity: 327 volg,

Dates: 1777...

Filg Arr.: Chron., thon alphabatical within each index period

The Russell Key Index iz divided in two series, ona for grantees
and mortgagees, and the other for grantors and mortgagors, giving thd
momes of c¢he parties, date of record, type of instrument, and recorda
tion, The indexes hove been combined ¢nd re-indexed from time to time,
and the re-indexed volumes transferrad to the Hall of Rocords,

Indexes in the Courthouses= .

Grantee-Mortgecee Dates ‘ Grantor-hortgagor
9 1, 26 volumas : 1777-1927 27 volumes
2. 53 ol 1928-1952 - $4 0
3. 50 b : © 19531962 55 "
4, 32/, " ' 1963.00 32 "

Ind@xeo in the Hall of Records.-

1. General Index to Laend Recoxrds, 1777-1878 7 vols, (Campball)
2. " w ® n » l777~l927, 34 vols.(Campbell)
3. Grantorg-Mortgagors, 1928-1946, 32 vols. (Russell)
4, . Crantees-Mortgagees, 1928-1952, 40 = (" )

RECOMMENDATION: RETAIN INDEXES UNTIL RE-INDEXED, THER TRANSFER.
' RE«INDEXED VOLUMES TO THE HALL OF RECORDS,

PLAT BOOKS

Sizes  20%" % 19" x 2%

Quantity: 83 wvolg,

, Dates: 1%14.00 '

File Arr.: Chron, by volume and internally by plat number
Indexs Plat Index (Item 18)

" The Plat Books contain plats and drawings of subdivisions, with
certificates of the engineer's and ownex's dedications,

Under the provisions of Chap. 92, Laws of Maryland 1914, the Clerf
of the Circuit Court for Montgomery County wes authorized to provide
for recopying plats then inserted in the Land Recoxds (Item 15), and
to rebind the ¢oples in .a new series of Plat Books of uniform size.
Plats were recopied as far back as 1893, the first plat in the new

“series, but it ig not known {f all plats from 1893 to 1914 were ine

“cludad in this project. Since thare are few plats dated between 1893
and 1914, it &g probable that only plats in bad condition or of une
usual sizes were copteds This series is complete since 1914,

RECOMMENDATION: RETAIN PERMANENTLY.

(cont;nﬁed)
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19

21

PLAT INDEX

'Rscommmmm RETAIN PERMANENTLY.

Stze:; 18k" x 15" x 3»

Quantity: 2 vols,

Dates: 1777... : . o

File Arr,: Alphabetical, Vole. 1, A«K; Vol, 2, LeZ
Indext Ruszaell Xay

The Plat Index covers all plats from 1777 to date, giving date of
recordauon, name of person recording, type of plat, and docket seriep
(Land Recowd, 1777-1914; Plat Bookp, 1914...), and the liber and
folio of recordation.

RECOMMENDATION: RETAIN PERMANENTLY.

STATE ROADS COMMISSION PLAT BOOKS, MNONTGOMERY COUNTY

Siger 15" x 31 x 2"
Quantity: 7 birders
Dates: 1914......

File Axr.: By plat number

The plats and revisions filed by the State Roads Commission with
the Clerk of the Circuit Court for recording include rights-of-way
for viaducts, roads, extensions, and entranceg, giving the name of the
voad and the draftsmen, the contract number, scale, date. and plat numbor.

STATE ROADS COMMISSION LAND ACQUISITION DOCKET

Size: 14" x 20" x 3%

Quantity: 1 vol,

Dates: 195744

File Arr.t Chron,

Index: Internal alphabetical, to namas of parties

This docket is the record of land acquisition for voed building by
the State Rosds Commigsion, giving names of the partiesi a docket nume

ber ond the date of £11ing patitions and platos the plat number (S.R.C. Platy-

Books, Item 19); the amount deposited with the Clerk to ba given to the
grantor if the tranaferof land is effected; the date of the cumer®s re-
quest towithdraw funds; the order of the Court to permit withdrewalsy the
check number and amount, with name of person to vhom check was issued} and
the court costs.

For rights-of-way for roads prior to 1957, see Item 27.
RECOMMENDATION: RETALIN PERMANENTLY, -

FEDERAL FARM CREDIT LIZN BOOK

Sizge: 18" x 14" x 3¢

Quantitys: & vols.

Dates: 1935+

File Arr.: Chronological

Index: Internal alphabetical, to name of lienor

This is & record of crop and chattel mortgages, giving the names

(cont inued)
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21 (cont,)of lienor and lienee (Mortgagor, mortgagee); date of tha lien; emount
and terms of the lien; description and location of chattels and/or
crops; the state tax; date received for raecord; notation of assigne
mant, if wade, and of raleas; and the fila numbaer.

Faderal Form Credit Liens were recordad in the Chattel Record -
(Sched. C- , 1ltem 3) for 1933-1935.

RECUMMENDATION; RETAIN PERMANENTLY.

‘22 FEOERAL TAX LIEN MITICES

Size: 16" x 127 x 2“

Quantity: -2 vols,

Dates: 19‘02.0.

File Arx.: Chromologlcal

Index: Internal alphabetical, by name of defendant

This is a racord of Federal tax lien notices, arranged by assigned
sarial mumbers, giving name of the defendant and his resldence; the
gerial number and date of filing the lien; the amount of tax due and
court costs; the notation of discharge and the date.

RECOMMENDATION: RETAIN PERMAMENTLY.

Q:i MECHANICS' LIEN RECORD s

Sizet 19" x 13" x 3", 1864«1959

. 13 x 10" x 3”. 1956...

Guentity: 20 wvols,

Datest 1B64...

File Arr.t Chronological

Iindex: Internal alphabetical, to lienoxr and lience

[RPUIUE
-

Mechanicsg® Liens are filed against property to insure payment for
work and materials suppliad. The racord gives names of lienor and
| llence, a description of the property, hours worked and materials
‘gupplied, notations of payments, and of final settlemant,

Projection prints wera introduced in 1950 and opene end bindg:s'inll959.
RECOMMENDATION: RETALN PERMANENTLY., '

24 | CORPGRATION RECORD

Siges 18" x 13" x 3¢ ‘ _ R

Guantity: 117 vols, : b

Dotes: i86900.

] File Arr.t Chron, '

Index: Internal alphabetical to 1950; also separate index:
Russell Key System, giving names, type of instrument,

' recordation, and date

This s a8 record of both foreign and domestic coxporationcharter N Py
arandmants, certificates of ownership, merger agreemeants and cextifi
- cates of congolidation foxr businees aotabliehments, corporations.
churches, ossocxatiouo. and gocigties.

(continuad)
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26

Size: 18" x 14" x 2"
Quantity: 13 vols.
Dates: 1936...

File Arr.: . Chron,
Audit: State

The License Books contain entries for traders' licenses, which axp
renewable annually, giving date of issue, name of licensee and his
address, type of license, term of license, date of mailing, and the
fee. All othar licenses, except beer and hucksters' (Item 26), are
not recorded.

License copies retained by the Clerk axre provided for in Schedule
C-251, Item 4.

RECOMMENDATION: RETAIN FOR THREE YEARS OR UNTIL AUDITED, WHICHEVER

IS LATER, THEN DESTROY,

BEER AND HUCKSTERS' LICENSE BOOK

Size: 18% x 15" x 2"
Quantity: 1 wvol,
Dates: 1938B...

The Beer and llucksters® Licensa Book contains the name of the
licensee and his address, term of the license, whether on or off salp
in the case of liquor licenses, class and amount of the fee, with
space for remarks, (refusals and transfers.) :

License copies retained by the Clerk are provided for in Schedulel
C-zslo It@m “'

RECOMMERDATION: RETAIN PKRMANENTLY;

RECORDS, ROADS, COMMISSIONS

Size: 13* x 18" x 3"

Quantity: 10 vols.

Datest 1886...

File Arr.: Chron,

Index: Intarmal alphabetical, to partiaes in actions.

This record series containg copies of State commissions, includxﬁg

notaries; bonds of County officers after 19G3; condemnation proceed
ings for acquisition of rights-of-way for road building, with plats
giving courses and distances until 1957, when a separate docket was
inttiated (item 20); recognizances in bastardy proceedings in justic
of the peace courts; coronera' inquisitions, with proceedings, name
of jurors, and verdicts (1907-1929); appointments of treasurers by
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24 (cont.i Original pspers are included with Court Papers (ltem 2).
RECOMMENDATION: RETAIN PERMANENTLY. TRANSFER ALL VOLUMES PRIOR TO
1900 TO THE HALL OF RECORDS. MICROFILM RUSSELL XEY
INDEX FOR SECURLITY DEPOSIT IN THE MALL OF RECORDS.
25 LICENSE BOOKS

(continued)
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27 (cont, ) candidates and political partiasj election returns by the boards of
canvassgsers, and certificates; certificates of compliance; appointmenﬁ
of court auditors; end detailed repoxts of receipts and expenditures
by the County Treasurer,. : :

In 1959, only election returns and certiflcates of alectlon con-
tinued to be recorded in this series., All other recoxrdation was
either discontinued or was continued in equity records, State com-
migstons and treasurers of political parties were no longer required
to be reglistered or recorded by the Clerks of Court, as this informas
tion is found in the records of the Secretary of State.

RECOMMENDATION: RETAIN PERMANENTLY. TRANSFER ALL VOLUMES PRIGR TO
' 1900 TO THE HALL OF RECORDS. -

28 BOND RECORD

Size: 13 x 18" x 2%
Quancity: 23 vols,

Dategt 1902..¢

File Arx.: Chron,

Indexs Internal alphabetical

'
. The Bond Record containg coples of bonds of public officials and
of persons required to give bend to the court incourt actions, including .
trials, appearances, equity, and replevin, Also included are bonds re-
quired in power of attorney and from the treasurers of political par4
tics. Photostatic coples inplaceof typescript were introduced in 1950

Bonds prior to 1902 are found in the Lend Records (Item 15) and in|
Racords, Roads, Commigsions (ltem 27). Original Bonds are included
with Court Papers (ltem 2). Co

."\ RECOMMENDATIONs RETAIN PERMANENTLY.

29 TEST BOOKS

Size: 18" x 14" x 3¢

Quantitys 22 vols.

Dates:  1730-18973 1600..4¢

File Arr.: Chronological

Index: Internal alphabetical, by name

. The Tesc Books contain the oaths required to be taken by County .
officials and attormeys sworn and subscribed to before tha Clerk of !
the Circuit Court, giving name of the officisl oxr attorney, date, and ’
signature, and signature of the Clerk,

The volumes for the period 1780-1897 (4 wvols.) have been transferred
to the Hall of Rdcords, and photocopies have been substituted for
Courthouse use, :

‘ " | RECOMMENDATION: RETAIN PEZRMANENTLY. TRANSFER PERIODICALLY TO THE
HALL OF RECORDS, :

{continued)







